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JOB DESCRIPTION

	Job title

	Community & Corporate Fundraiser

	Contract
	Permanent, part time (0.6)
This could be 3 days a week, but this role does require some unsocial hours, and so would suit an annualised hours contract.

	Date of revision
	June 2022

	Location
	Based in our office in either Devizes or Bristol, with regular travel across the West of England (Bristol, Bath & NE Somerset, South Glos, Swindon or Wiltshire). 

	Salary
	£26,000 pro rata

	Reports to
	Head of Fundraising

	Line reports
	None, but would support and manage volunteer fundraisers

	Job purpose
	This role is responsible for building and managing our community and corporate fundraising across our region


Background:

Sight Support West of England exists to reduce the impact of sight loss, supporting blind and partially sighted people to lead independent lives and to secure equal access to services.  We deliver local services across Bristol, Bath and South Gloucestershire, and in Wiltshire under the banner of Wiltshire Sight.
As our income grows, we have reviewed our staffing needs and want to increase our capacity for Community and Corporate fundraising.  Other income streams are performing well (particularly Trusts, individual giving and legacies), but to be sustainable we want to grow a broad portfolio of income.  We also know that Community Fundraising builds our profile within the Region, and will help grow awareness of our services so that people know about us when they need us.
Key responsibilities of the role
Corporate fundraising
· Building a pipeline of potential corporate supporters (prospects), researching how each prefers to donate to charity, and key deadlines
· Develop prospects and pitch for Charity of The Year opportunities as identified, and other ways of giving
· Develop local high street opportunities, particularly with local and branch opticians

· Manage corporate partnerships, ensuring the best possible levels of engagement and recognition
· Develop and maintain a range of fundraising ‘products’ to engage corporate supporters, employees and customers including e-cards and team building activities
Community Fundraising:

· With the Volunteer Co-ordinator, recruit, develop and retain a number of fundraising volunteers and groups to carry out talks and fundraising activities on behalf of the charity
· Identify opportunities for charity of the year partnerships with local community groups and schools
· Organise a small number of events for our charity, to engage supporters, raise awareness and fundraise
· Develop a programme of collections or opportunities to promote other fundraising (e.g. lottery or raffle) at events across the region, including supermarket or street collection days
· Support volunteers and supporters in a range of fundraising activities, for example coffee mornings, quiz nights, darts or Easter Egg hunts
· Represent the charity at events throughout the region, including giving talks or presentations as appropriate
Other:

· Ensure up-to-date records are kept of all fundraising activities;
· Play a part in promoting the aims and objectives of Sight Support, so as to increase public awareness and gain support for our work;
· Contribute to joint working and teamwork across Sight Support, undertaking other tasks as agreed with the Head of Fundraising 
Person specification
	
	Essential
	Desirable

	Proven ability and competencies

 
	At least two years demonstrable results in fundraising, charity or community sector

Proven ability to recruit new supporters (customers) and meet income targets
Knowledge of community activities in our local area, and an understanding of what makes a good fundraising opportunity
Proven ability to ‘make the ask’ – comfortable discussing numbers and motivating supporters to make income targets

Excellent and compelling writing skills, an ability to produce written material of a high quality.

	Experience of engaging volunteers effectively in fundraising activities.
Experience of researching, identifying and developing pipelines of potential new funders. 
Experience of creating and running fundraising events

Understanding of and commitment to policies and guidelines for fundraising including Data Protection and confidentiality, Gift Aid, and the code of practice

Proven ability to manage a budget, including forecasting fundraising income and calculating net income / return on investment

	Other skills and abilities


	Good interpersonal and communication skills with the ability to summarise and present information to a wide range of audiences.
Ability to motivate volunteers to maximise income and create rewarding fundraising experiences.

A methodical approach with excellent attention to detail to ensure consistently high standards of content and design in all outputs.

Excellent organisational skills with the abilty to manage a complex workload, prioritise competing demands, and meet deadlines. 
	The ability to come up with ideas for new (to our charity) fundraising activities or events.
An ability to use Adobe or Canva to create attractive, on brand posters, leaflets etc…
Comfortable using social media to promote fundraising activities and events

	Personal qualities


	Motivated self-starter able to work under own initiative.
Comfortable public speaker, happy to deliver prepared talks and presentations, as well as engaging with the public to discuss our work and fundraising
Ability to build and maintain effective working relationships with colleagues, stakeholders and donors. 

Commitment to improving the lives of people living with sight loss.
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